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Instructions:

1.  Submit this form with the basic permit application if a new driveway or other roadway access is to be constructed or an existing driveway or roadway access is to be removed, replaced or improved.
2.  The primary purpose of this permit is to authorize the location of the driveway or roadway access.  There is no fee for this permit.

3.  Drive aprons do no necessarily require asphalt or concrete pavement, however if the access is to be paved a Asphalt Cut Permit or a Concrete Removal/Replacement Permit is required, as appropriate.
4.  Storm water flow must be accommodated.  At a minimum, a culvert is typically required.  Other more extensive drainage improvements may be required.  If so, a Storm Sewer Tap Permit may be required.

Driveway and Roadway Access Guidelines.

The following guidelines should be used when locating driveways:

1. Driveways and traffic control devices should be designed to emphasize through traffic movements.

2. Driveways should not be located in the functional area of an intersection or in the influence area of an adjacent driveway.

3. Driveways should be located as far away from intersections as practical.

4. Adequate storage distance must be provided for turning vehicles.

5. Parking lot driveways should accommodate unobstructed entrance of turning vehicles.

The following limitations must be observed when designing driveways:

1. Driveway returns should not be less than 3 ft in radius.

2. No portion of the entrance of a driveway should be less than 20 ft from the property line.

3. No portion of the entrance of a driveway should be closer than 3 ft. to a fire hydrant, catch basin or side lot line.

4. Residential driveway width should be at least 12 ft. and less than 16 ft.
5. Commercial driveway width should be at least 12 ft. and less than 30 ft.

6. No two driveways should be less than 30 ft. from each other.

Project Information:

	Driveway type:
	(  Existing – repair/replacement
	(  Existing – removal and relocation
	(  New construction

	Proposed surface:
	(  Compacted soil/gravel
	(  Asphalt
	(  Concrete

	Driveway width:
	
	

	Return radius:
	
	

	Distance from each edge of driveway to property line:
	

	Distance from each edge of driveway to nearest fire hydrant:
	

	Distance from each edge of driveway to the edge of nearest adjacent driveway:
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	Width adequate:
	(  Yes
	(  No
	If No, describe deficiencies below

	Return adequate:
	(  Yes
	(  No
	If No, describe deficiencies below

	ADA compliant:
	(  Yes
	(  No
	If No, describe deficiencies below

	Adjacent driveway separation distance adequate:
	(  Yes
	(  No
	If No, describe deficiencies below

	Distance to property line adequate:
	(  Yes
	(  No
	If No, describe deficiencies below

	Distance to fire hydrant adequate:
	(  Yes
	(  No
	If No, describe deficiencies below

	Driveway provides for through traffic movements:
	(  Yes
	(  No
	If No, describe deficiencies below

	Driveway is located in the functional area of an intersection or adjacent driveway:
	(  Yes
	(  No
	If Yes, describe deficiencies below

	Driveway is as far from intersections as practical:
	(  Yes
	(  No
	If No, describe deficiencies below

	Driveway provides for unobstructed entrance of turning vehicles:
	(  Yes
	(  No
	If No, describe deficiencies below

	
	
	
	Reviewed by:
	

	
	
	
	Date:
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